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Important Exam Regulations
(Class Advisors: Please assist announcing the following.)
Please read all the exam regulations.

2. Telecommunication equipments should not be with you to interrupt the exam session. Please
turn off cell phones and PDA, ect. Violating will be penalized accordingly.

3. Before the exam papers are distributed:

Make sure you are in the right exam room and in the correct assigned seat.
No papers should be in your pockets or on top of and below the desk.
If there are words written on the desk, erase them or report the situation to the proctor.

4. If you realized that you are in the wrong exam room after receiving the exam paper, please do
not leave the exam room. Please wait patiently for a proctor to escort you to the right
exam room.

5. When receiving the exam paper, please check if it is the right one for your class, course,
and teacher. If not, please raise your hand and the proctor will assist you.

6. Do not enter the exam room 15 minutes after the bell rang, and do not leave the exam room 20
minutes after the bell rang. Violators will receive a “0” for the exam grade.

7. Please bring your student ID card when taking the exam or present another type of photo
documentation, such as the National ID card, Heath Insurance Card, Driver’s License, Passport
or Residence Permit, and place it on the desk for the proctor to confirm your identity. If you did
not bring any of the abovementioned documentations, please apply the temporary student
ID at the Automated Document Application Payment Machine.

8. Due to text violating materials being found in and/or under the student’s pencil box, the proctor
should also check the pencil box while checking the student ID.

9. Students who encounter serious incidents during the exam week as preventing them from taking
the exam need to write a special report to request for a special incident leave. Without an
approval of the special report, the whole semester grades will be deducted.

10. Note: During English/ Japanese Listening Exams, students should not take notes on their

desktops. Violating will be penalized according to the University Regulations.

11. Final Make-up Exam Application Notice: The Final Make-up Exam is held on both Taipei and
Taoyuan campuses, Wednesday to Friday, a week after the final exam. Please inquire the relevant
information for the Final Make-up Exam from the Student Information System. Please apply the
Final Exam Leave with supplement documents to the Student Advising Section for approval.
Scheduling for the Final Make-up Exam is based upon the approved Final Exam Leave. Any
unapplied or unapproved Final Exam Leave from the Student Advising Section, a zero grade will
be given as the final exam grade for that course.

12. Electronic equipments with communication or memory function, Smartphone, and
wearable devices are not allowed with you in the exam room. Violating will be penalized
with Demerit, Observation, or 2" Level Expulsion.

13. During the examination period, students should not place pencil boxes, drinks, and unnecessary
stationery on the desk.



